Completing and Submitting a Waste Transportation Vehicle Report Form

Follow these steps if you have never before logged in to ANR Online

Preferably using Chrome ﬂ as your Web browser, navigate to: http://anronline.vermont.gov/

Click on the ‘Register’ tab and follow through with entering the required information. Once your
account is established and you have received a verification email, you will use the ‘Sign In’ tab to access
the site and the forms you need to file.
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The ANRONnline Registration process is for your initial use of the system; afterwards, you will need to
‘Sign In’ using your username (email) and password that you have set up.

Once your ANR Online account is set up, follow these steps to submit a Vehicle Report:

Preferably using Chrome ﬂ as your Web browser, navigate to the ANR Online Waste
Transportation Vehicle Report Form and sign in. You may use the Finder tab to search for the form.
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Begin by reviewing the information on the Instructions page of the form, as seen on the following page.
Enter the DEC ID number for your Waste Transportation business. If you are registering a new business,
do not enter an ID number; just click the blue ‘Begin Form Entry’ button.
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Enter your DEC Transporter ID here: (If you are registering as a new waste
transporter, leave this box blank.)

Begin Form Entry

For established Transporters, your submission is started when you enter your DEC ID number in the box
provided and click on the ‘Begin Form Entry’ button. Entering your ID number works to prefill the form
with your business information, and also your vehicle information if you have provided it in the
spreadsheet that was distributed in late 2019/early 2020. If you have a large number of vehicles and
have not yet provided the Program staff with that spreadsheet, you should do so before beginning your
renewal through this online form.

New Transporters applying for their first permit should leave this box empty and just click the ‘Begin
Form Entry’ button. New Transporters with a large number of vehicles should contact
Cheryl.Hamilton@vermont.gov to obtain a copy of the vehicle spreadsheet to provide information to be
uploaded into the form.
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The form contains several sections to be completed, the sections available will depend upon the type of
report you are completing. After completing the required sections, you will be able to review your
entries before submitting the Vehicle Report and related Permit documentation.

SAVE PROGRESS

You can use the ‘Save Progress’ button at any point during completing the form; even without using this
button, your changes are automatically saved as you navigate between the form sections.

Form Navigation is controlled through two possible interfaces. One is the ‘Form Sections’ list on the left
of the screen, which indicates sections visited and complete (blue check), sections visited but not yet
complete (red x), and sections not yet visited (white circle). The section you are on will be indicated by a
filled-in gray circle.

Registration PREVIOUS SECTION

Information Waste Information

Transporter

Information - . - =
Vehicles Which Were Permitted for 2019-2020 - Renewals

Waste Information
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All Vehicles Used to Haul Hazardous Waste - This table includes all currently permitted vehicles of any size which are used to haul hazardous waste
at any time. The annual permit fee for each of these vehicles is $125.

EAR MODEL BODY TYPE COLOR PLATE STATE

Required
Documentation

All Other Larger Vehicles In Use - This table includes all larger vehicles, e.g. tractors, trailers. The annual permit fee for each of these vehicles is
$100.

Fee Summary EAR MAKE MODEL BODY TYPE COLOR VIN PLATE

Review Three- and Four-Axle Vehicles In Use - This table includes all 3- and £-axle vehicles, e g. packer, dump trucks, roll-offs. The annual permit fee for
each of these vehicles is $75.
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The other way to navigate through the form is by scrolling to the bottom or top of the screen and
clicking on the blue ‘Next Section’ or ‘Previous Section’ buttons.

Once all the sections have been completed and you have reviewed the information entered for
accuracy, the ‘Finalize Submission — Submit Form’ button in the Certify and Submit section may be
clicked. This will send the form to the appropriate Regional Office for review.

If you leave the form and return to finish it later, you will sign into ANR Online and use your ‘History’ tab
to locate the submissions that you have created. Both your ‘draft’ and ‘submitted’ forms will be listed.

History
Total records: 350 Filtered total: 350 Page total: 10 Filter-

¥

Submission # Alternate ID Ji Created Submitt=d Submission Name Status Locked Actions
HNZ-0HGM-0QJ3F 04/14/2020 11:54 AM Waste Transportation Vehicle Report Form Draft No
HNZ-OF T rue - Annual 04/14/2020 10:17 AM 04/14:2020 10:18 AM ‘Waste Transportation Vehich Deemed Complets (Dus] No
HMNZ-OFNX-JCOBA 500 - Transpart Ro - Annual 04/14/2020 10:08 AM ‘Waste Transportation Vehicle Report Form Deemed Completz (Paid) No
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Use the ‘Edit’ button to continue completing your ‘draft’ Vehicle Report Form.
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Once submitted, the Submission will be listed in your history without the “Edit” or “Delete” icons
available.
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Revising a Previously Vehicle Report

There may be instances where, during Program review, further information is needed and a revised
Report must be submitted. You will receive an email letting you know that a revision is required. Follow
these instructions if this become necessary.
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History
Total records: 299 Filtered total: 1 Page total: 1 Filter:
HNJ-P4QB-62PBJ X
+ Submission # & Atternate ID T Created + Submitted + Submission Name 4 Status + Locked Actions
HMJ-P4QB-62PE) 321 11/28/2018 01:08 PM 11/28/2018 01:10 PM ‘Well Deepening or Hydrofracturing Report Action Required No o

Use your history tab and the subsequent access to filtering your submissions to locate the submission in
need of revision. The submission # will be in the email you receive.
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Click on the ‘View’ icon.
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Click on the ‘Edit Submission’ button.
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Are you sure you want to revise this form? Please note that this
form will not receive further review until you have com pleted
the submission process for this revised version of the form. If
you do not subm it this revised version, it will not be processed
and will eventually be deleted from the system.

OK Cancel

You will see a confirmation notice.

You will receive an email related to creating the revision.

Notice that when you are working on the Revision, you will see the same Submission #, followed by the
revision you are working on.

pirtation Vehicle Report Form
- Affmsal._Submission HNY-XB2V-NTF8Y Revision 2 FormVMessian 1.42

The revision number will not show up in your history list, but when you view the Submission (magnifying
glass icon), you will see the revision history and be able to compare the different versions.

Waste Transpoi
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Summary

Review

Revisions

Processing
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