
Help Document: How to Obtain a Unique Entity 
ID through SAM.gov 
The information in this document was compiled by VT DEC from existing information published by SAM.gov 
and fsd.gov and is intended as an informational resource. Obtaining a Unique Entity Identification number 
(“UEI”) is a federal requirement and necessary for recipients of certain loans and grants from the State of 
Vermont. UEIs are obtained from SAM.gov, a federal agency. Please note that State of Vermont employees 
are unable to assist with entity validation information or check into specific help tickets on your behalf due to 
privacy concerns. 
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Summary: This document is intended to guide you through the process of obtaining a unique entity 
identification number, or “UEI.” The information in this help document is pulled from various “Knowledge 
Base” pages on fsd.gov. 

The UEI was formerly a DUNS number until April 2022. If you have not signed into SAM.gov in some time, 
your DUNS number may have automatically been converted into a UEI number if your registration has 
remained active. If your DUNS or UEI registration has become inactive, click the “How do I update an existing 
entity registration in SAM.gov” section above to renew your registration.



How to Create a SAM.gov Account 
Getting a SAM.gov user account or “signing up” means getting an account and setting up a profile on SAM.gov. User 
account credentials are managed by login.gov, a service that allows you to sign in to many federal government 
websites with one set of credentials. 
 
You must sign up and sign in to your account to use many of the features of SAM.gov, such as getting a Unique Entity 
ID, registering your entity, saving searches, following records, or viewing standard reports. 
 
SAM.gov uses Login.gov to allow you to sign in to your account safely and securely. To create a SAM.gov user account 
please follow the steps below: 

1. Navigate to SAM.gov and click the "Sign In" button in the upper right corner. 
 

 
 
Select "Accept" to accept the US Government terms and conditions. 
 

 

https://www.sam.gov/


2. At this point, you will be directed to login.gov. If you already have a login.gov account, log in using the 
credentials you created. If you do not have a login.gov account, create one using the "Create an Account" 
button.   
 

 



The system will send a confirmation email to the address you used to create your account.   

 

This email from login.gov may be in your junk email folder.  Below is an example of what this email looks like.  
Click the link in this email to confirm your account.  In order to click the confirmation link, you may need to 
move this email from your junk folder to your inbox. 

 



After clicking the link in this email or pasting the link address into your browser, create a password.  Select at 
least one appropriate authentication method to protect your account.  You may choose to skip adding 
another authentication method if you only select one. 



3. After you log in or create your account, you will be redirected to SAM.gov to complete your account details.
You will be asked to agree to terms of service for SAM.gov.

Once you have accepted the terms, you can fill in your name (required) and phone number (optional). 



You also have the option to request a role in the system.  

 



Once you have completed your account details, you will be redirected to your SAM.gov Workspace.  If you 
need to get a Unique Entity ID, select the Get Started button.  If you need to renew or update your existing 
entity, select the Renew/Update button. 

Jump to the Signing into SAM.gov and Registering Your Entity section 

Jump to the How do I update an existing entity registration in SAM.gov? section 

 
 
 



Signing into SAM.gov and Registering Your Entity 
1. Sign in or create an account at www.sam.gov. 
2. Go to this page: SAM.gov | Register Entity V2 
3. Select the “Get a Unique Entity ID Only” option, then click the Next arrow lower on the page: 

 

4. For a checklist of items that you’ll need for getting a UEI, download the guide lower on the page: 
 

http://www.sam.gov/
https://sam.gov/workspace/em/getstarted


5. Enter your entity information on the next page: 
 



6. Validate your Entity by providing official documentation: 

 
Official documentation includes information to prove the legal business name, physical address, and 
incorporation information: 

 



7. The system will attempt to find your entity. Select an option based on if you see your entity in the list provided: 
 

 
8. If you do not recognize your entity, enter some more details about your entity on the following screen: 

 



9. Confirm your entity information: 
 



10. Attach the official documentation you gathered earlier so that the system can verify your entity. The 
documentation must be on the list of acceptable forms of entity identification: 

 



In step 2 of the photo above, you must select the type of document you are attaching: 
 

IMPORTANT NOTE! You must provide documentation that provides information that proves each of the 3 bullet points 
listed in Step 2: Attach Documents. This information can be in a single or multiple documents, depending on what 
documentation you have available. 

 



11. After attaching your documentation, click next. Your entity documentation has submitted and you will receive a 
reference number, also called a “FSD Number” (the reference number is not your unique identification number). 
Next, SAM.gov will review the documentation. 

 

12. Read the next section to see what happens after you submit your verification documentation. 



What happens after I submit my entity validation 
documentation? 

 

After submitting your documents in SAM.gov, we will review your documentation. Once reviewed, we will contact you 
by email from General Services Administration Federal, fsdsupport@gsa.gov. 

We will provide instructions on one of three (3) actions you must take: 
 

Our review result Where to go What to do 

 

We accept your 
documentation 

 
 
SAM.gov 

You MUST go back to SAM.gov and complete additional steps. Your entity is 
NOT validated until you have gone back to SAM.gov, restarted the 
validation process, and selected your correct name and address from the list 
a final time. See My entity information has been updated. What happens 
next? (KB0058397) 

We have questions 
about your 
documentation 

 
FSD.gov > My Incidents 

Review the ticket and provide your answers within 5 business days. 
See How do I ask or respond to a question on my entity validation ticket? 
(KB0061458) 

 
 
 
We need additional 
documentation 

 
First go to SAM.gov to 
submit additional 
documentation. Then 
go to FSD.gov > My 
Incidents 

Review the ticket and go to SAM.gov to attach requested 
documentation within 5 business days. See How do I add 
documentation to my entity validation incident after it has been 
created in SAM.gov? (KB0057690) 
 
Be sure to return to your FSD.gov ticket to let the agent know you 
provided your documentation. See How do I ask or respond to a 
question on my entity validation ticket? (KB0061458) 

 The only way to communicate with the customer service agent handling your ticket is through your ticket; do not call or 
chat. 

 When you are instructed to go back into SAM.gov to validate your information again 
 

It is critical that you follow the instructions found at KB0058397 (or see this article below). Regardless of your situation, 
you must go through these steps: 

 
1. Enter your legal business name and physical address again on SAM.gov. 
2. On the "Review Entity Information" page, you should find an exact match in the Legal Entities List for your 

entity's name and physical address. 
3. Select "I recognize my entity," select the entity in the list, and select "Next." 
4. Proceed with the rest of the process. 

What Not to Do 
 

• Don't keep making tickets for the same entity. You make a ticket by trying to validate and submitting 
documentation. If you've done that once for your entity, don't do it again. You should only create a new ticket if 
your old one was closed and your validation issue was not resolved (KB0061459). 

• Don't open a ticket directly at FSD.gov about entity validation. 

mailto:fsdsupport@gsa.gov
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0058397
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0058397
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0061458
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0061458
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0057690
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0057690
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0057690
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0061458
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0061458
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0058397
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0061459


• Don't call or use the chat at FSD.gov for entity validation issues. The agents cannot help with validation issues 
over the phone or chat. The specialists who handle entity validations are on a different team that can only 
communicate with you through your FSD ticket. 

 

Example EVS Help Desk Email for Missing/Unacceptable Documentation 

 
Hello, 

We reviewed the documentation you submitted and you need to take action within 5 business days. Your 
documentation was not an acceptable type of documentation. 

 
 

***Please upload additional documentation in SAM.gov within 5 business days, or your ticket will be automatically 
closed.*** 

View the comprehensive list of acceptable documents at https://go.usa.gov/xuSVt 

You may submit one or more documents to provide all the required information. 

To upload documentation: 

1. Sign in to SAM.gov. Select the "Workspace" link at the top of the screen. 

2. Select the "Entities" link at the top of the box. 

3. Find your entity with the "FSD Incidents" button in the list. 

4. Select the "FSD Incidents" button to see the incident number (it will look like INC-GSAFSD1234567). 

5. Make sure the incident number matches the incident number on this message. 

6. Select the "View" button next to the incident number. 

7. Select the "Add Document" button in section 2 to add documentation of your correct entity information. Select the 
type of document you are adding and use one or more checkboxes to say what information is in the document. 

8. Add more documents as needed. 

9. When you have documented everything you need to, select Submit. 

10. You have now added your documentation, but you are not yet done. 
 
 

Go to FSD.gov and sign in with the same email address and password you use at SAM.gov. 

1. Find "My Incidents" at the top of the screen and select it. 

2. Select the incident number on this message. 

3. In the box under the incident number and short description, enter "I have added documentation for my correct 
information." 

4. Select "Send." 

5. You are done for now. Wait to hear from us again via email. 



Please respond to this email with any questions. Thank you. 

EVS Help Desk 

This is an official message sent by the SAM.gov Entity Validation Service (EVS) on behalf of the U.S. General Services 
Administration. 

You can view all the details of the incident by following the link below: 

Take me to the Incident 

You will be required to log into FSD.gov to view the status of your tickets. 

Thank you. 

 

NOTE: Please do not attach documents containing Personally Identifying Information (PII), Controlled Unclassified 
Information (CUI), or other sensitive, unsolicited information to your FSD Tickets or reply to this email attachments 
containing such data. All Entity Validation Data must be submitted via SAM.gov. 



My entity information has been updated. What 
happens next? 
Now that the entity validation service (EVS) has updated your information, you must return to SAM.gov and finish 
registering or getting your Unique Entity ID (UEI). For steps on how to complete the next task, follow the instructions 
below under the appropriate heading. 

 

NOTE: For information on what your Entity Status means refer to KB0029911. 
 
 

To View Your Entity Status 
 

1. Navigate to SAM.gov and sign in. 
2. Using the link in the subheader menu, go to your "Workspace." 

 
 
 

 
 

3. Select "Entities" to go to your "Entities Workspace." 
 
 

 
4. Scroll or use the filters to locate the entity you need to register. 

 
My Entity Status States "Pending ID Assignment" and I Just Need a UEI 

 

If your entity record in SAM.gov states "Pending ID Assignment," follow the steps below. 
 

1. From your "Entity Workspace," select "Get Started." 
2. Go through the process of getting a UEI. This is the same process as before, but this time, you should see an 

exact match for your entity's name and physical address. Refer to KB0050995, for a Quick Start Guide on getting 
a UEI. 

 
My Entity Status States "Pending ID Assignment" and I Need to Register in SAM.gov 

 

Click here (KB0051214) if you are unsure of the difference. 
 

1. Complete all required sections of registration in SAM.gov. 

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0029911
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0050995
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0051214


NOTE: Refer to KB0038643 for steps to register a new entity on SAM.gov. Refer to KB0039524 for frequently 
asked questions regarding entity registration. 

 
 

2. Ensure you have completed and reviewed each section of registration [Core Data, Assertions (for all awards 
registrations), Representations & Certification, and Points of Contact (POCs)] to submit your registration for 
processing. See our checklist to help prepare for the process. 

3. When you have finished, select "Submit." 
 

My Entity Status States "ID Assigned" but I have a "Validation Required" alert 
 

And entity record status of "ID Assigned" means that you have your Unique Entity ID. If your entity has a 
"Validation Required" alert, follow the steps below. 

 
1. Select "Validate Entity" from the Actions Menu (the three vertical dots) to complete the Entity Validation 

process. You should find an exact match for your entity's name and physical address. 
 

 
 

2. Determine whether you need to complete a SAM.gov registration: 
 

• If you are a subawardee or other who does NOT need to complete a SAM.gov registration, there are no 
further steps to take after you have been successfully validated. 

• If you need to register your entity in SAM.gov: 
 

a. Select "Register" from the entity's Actions Menu (the three vertical dots) in your Entities 
Workspace. 

 

 
b. Complete all required sections of registration in SAM.gov. 

 
NOTE: Refer to KB0038643 for steps to register a new entity on SAM.gov. Refer 
to KB0039524 for frequently asked questions regarding entity registration. 

 
c. Ensure you have completed and reviewed each section of registration [Core Data, Assertions 

(for all awards registrations), Representations & Certification, and Points of Contact (POCs)] to 
submit your registration for processing. See our checklist to help prepare for the process. 

d. When you have finished, select "Submit." 

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0038643
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0039524
https://www.fsd.gov/sys_attachment.do?sys_id=fbe8cc081ba75510cc45ea04bc4bcbce
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0038643
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0039524
https://www.fsd.gov/sys_attachment.do?sys_id=fbe8cc081ba75510cc45ea04bc4bcbce


My Entity Status States "Work in Progress"  
 

If your entity record in SAM.gov states "Work in Progress" (WIP), you can continue your registration where 
you left off. However, if your WIP displays an incorrect entity name or physical address, please follow these 
instructions (KB0062898) to delete the WIP registration. 

 

1. Return to your Entities Workspace and restart the validation process by selecting "Update" from the entity's 
Actions Menu (the three vertical dots). 

2. Enter your legal business name (KB0058175) and physical address (KB0058176) on SAM.gov. 
3. When you find your exact match in the legal entities list for your entity's name and physical address on the 

"Review Entity Information" page, select the "I recognize my entity" option. 
4. Select the entity in the list. 
5. Click "Next." 

 

 
6. Enter your entity's start year and state of incorporation. 

NOTE: Entities based outside of the United States will enter a national identifier. 

Confirm your information and receive your validated UEI. 

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0062898
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0062898
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0058175
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0058176


Confirming Updated Entity Details 
 

1. Navigate to the entities Workspace and select "Renew/Update." 
 

2. Review details displayed for selected entity. 
 

What Happens Once I Submit My Registration?  
 

When you submit your registration, the Internal Revenue Service (IRS) will verify your name used to file with 
the IRS and your taxpayer identification number (TIN), which could be your employer identification number 
(EIN) or your social security number (SSN). 

 
Next, the Defense Logistics Agency (DLA) will review your information to determine if you have or need to be 
assigned a Commercial and Government Entity (CAGE) code. NOTE: It can take up to 10 business days for 
these additional steps to occur. 

 

If your entity fails these reviews, your government business point of contact will receive an email notification 
with instructions to update your information and resubmit your registration. Please ensure that this person 
monitors their email, including their spam or junk folder, during this time. 

 
Please note that while SAM.gov interfaces with the system that process these additional reviews, we are not 
directly involved in their procedures or resolving issues with their reviews. 



How do I ask or respond to a question on my entity 
validation ticket? 
Your entity validation ticket has two components: a ticket (or incident) with the Federal Service Desk (FSD), 
which is used for tracking your issue and communicating with you, and the SAM.gov documentation you 
provided. 

 
If the entity validation agent asks you a question in your FSD ticket, you will receive an email letting you know. 
To respond to the question, go to fsd.gov and sign in using the link at the top of the page. 

 

FSD.gov, like SAM.gov, uses login.gov to sign you in to your account. Use the same email address and 
password you use to sign in to SAM.gov to sign in at fsd.gov. 

 
Once you are signed in, the top menu on the site will have a link labeled “My Incidents.” 

 

 

 
 

When you select that link, a list of your tickets (open and closed) will appear. Select the ticket you want to 
respond to. This will open the ticket. 

 

 
 
 

In the ticket display, there is a text entry area under the ticket name and reference number. You can type a 
message to the entity validation agent here. Select the “Send” button when you are done. 

https://www.fsd.gov/


How do I update an existing entity registration in 
SAM.gov? 
Note: If your SAM.gov Entity Administrator is no longer with the entity or there is not an Entity Administrator 
associated with the registration, please create a user account and submit a Notarized Letter (KB0016652) to 
gain access to update the existing registration. 

 
To update your entity's registration, follow the steps below: 

 
• Navigate to SAM.gov and sign in via login.gov. 
• Navigate to your SAM.gov Workspace (the link is in the subheader menu). 
• In the Workspace, find the "Entities" widget. 

 

 
 

• Select the number above “Active” to display a list of your active registrations, or select the title of the widget to 
view all of your registrations. 

• Locate the entity record you want to update, select the three dots near the expiration date (the Actions menu), 
and select “Update.” 

 

 
• You will be asked “What would you like to update?” Select to update/renew your entire entity registration, and 

select "Next." 

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016652
https://www.sam.gov/


• You will be prompted to validate your legal business name and physical address. 
 

o SAM.gov will search the entity validation service's data for a match to your entity. See the section above 
or this article on entering your entity information and checking the search results (KB0060385). Submit 
documentation of your entity information if needed and then restart the update process. 

• Proceed through the validation process. For more information on validation, see this article (KB0058402). 
• Once you have completed validation, continue to update your registration. Review each section and, if needed, 

update the information. 
 

o Update the Core Data section. 
o Update the Assertions section. 

 
 Not required if registering for federal assistance opportunities only. 

o Update the Representations and Certifications section. 
o Update the Points of Contact (POCs) section, including optional POCs. 

 
 You may remove optional POCs if they are no longer relevant. 

• If you qualify as a small business, update your information in the Small Business Administration’s (SBA) Dynamic 
Small Business Search (DSBS) or apply for a small business certification via the SBA Supplemental page. 

• Select “Submit.” 
• Review, then confirm your submission. 

 

Once you have submitted the update, you cannot make changes until the submitted registration is processed, 
or if a validation step fails. 

 

Allow up to 10 business days after you submit your registration for it to become active in SAM.gov and an 
additional 24 hours for that registration information to be available in other government systems. You may 
quickly view your registration’s status using the SAM.gov Status Tracker. Your record will become active in 
SAM.gov once your TIN is validated by the Internal Revenue Service (IRS) and your CAGE or NCAGE code is 
validated or assigned by the Defense Logistics Agency (DLA), if applicable. Please watch your email, including 
your spam or junk folder, for messages from the IRS or DLA during this time. You will get an email from 
SAM.gov when your registration becomes active. 

 
If you notice your registration has a status of Submitted for 15 business days or longer, and have not 
otherwise been contacted by the IRS or DLA to correct or update information, please contact the Federal 
Service Desk. 

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0060385
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0058402
https://sam.gov/content/status-tracker
https://www.fsd.gov/
https://www.fsd.gov/


FAQs: How to renew or update an entity 
Here are some FAQs from other pages on fsd.gov that can help you learn how to update your entity’s 
information when it changes or when it’s time for your annual renewal. 

1. How to become the new entity administrator for your entity
2. What to do if you forgot your MPIN
3. How to update your registration (also see previous section in this document)
4. How to update financial information
5. How to update entity POC information
6. Next steps after updating entity’s legal business name at SAM.gov
7. Quick start guides for entity registration

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016652
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0017330
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016307
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016842
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0017552
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016831
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0029897


Entity Validation Documentation Requirements 
(See the next page)



Entity Validation Documentation Requirements

Instructions:
● For proof of name and/or address, choose document(s) from List A. At least one document must have both your full, correct legal business name and current, correct physical address.
● For proof of your entity start year and state, choose document(s) from List B.
● For proof of your national identifier (international entities only), choose a document(s) from List C.

List A - Name and/or Address List B - Start Year and State of Incorporation List C - National Identifier (international only)

Most Commonly Used Documents:
● Articles of Incorporation/Organization/Formation (if stamped as filed with an authority)
● Bank Statements* (redact information that isn’t necessary for validation)
● Certificate of Formation/Organization (if stamped as filed with an authority)
● Department of Treasury IRS letter assigning your EIN
● Secretary of State Certificate of Filing
● Screenshot/PDF file of your business profile* in your state’s online business registry or Secretary

of State website (must be current registration and must include the registry URL)
● Utility Bill* (water, gas, or electric only)

Other Documents You Can Use:
● Bylaws for your company (if stamped as filed with an authority)
● Certificate of Good Standing* issued by your state to your business that contains date of

incorporation, organization, or establishment
● City Business Tax Certificate*
● Department of Treasury IRS Tax Exemption Status Letter*
● “Doing-business-as” or DBA document (if stamped as filed with an authority)
● Driver’s License (for sole proprietors or individuals doing-business-as only; must be non-expired

and have your exact name)
● IRS Form 8822-B or Form 990 for address change (filed only)
● IRS forms marked as received by the IRS or processed by a CPA or e-filing software (e.g., Form

1040 with schedule C for sole proprietors)
● IRS Form 1099* if you are the recipient (not the filer)
● License to Operate* (issued by city, state)
● Limited Liability Company Articles/Articles of Amendment  (if stamped as filed with an authority)
● Partnership documentation  (if stamped as filed with an authority)
● Passport (may only be used by sole proprietors or individuals doing-business-as where the

physical business address is on the passport; must be non-expired and have your exact name and
address. Passports without addresses or with addresses that are different than your physical
business address cannot be used)

● Share Certificate
● State Sales and Use Tax Permit*
● Tax invoice* (federal, state, local, international)
● Town charter, documentation from state governments for town’s formation; Governor’s

declarations; formal resolution from town council establishing office.

Most Commonly Used Documents:
● Articles of Incorporation/Organization/Formation (if stamped as filed

with an authority)
● Certificate of Formation/Organization (if stamped as filed with an

authority)
● Department of Treasury IRS letter assigning your EIN
● Secretary of State Certificate of Filing
● Screenshot/PDF file of your business profile* in your state’s online

business registry or Secretary of State website (must be current
registration and must include the website URL)

Other Documents You Can Use:
● Bylaws for your company (if stamped as filed with an authority)
● Certificate of Good Standing* issued by your state to your business that

contains date of incorporation, organization, or establishment
● “Doing-business-as” or DBA document (if stamped as filed with an

authority)
● IRS forms marked as received by the IRS or processed by a CPA or

e-filing software (e.g., Form 1040 with schedule C for sole proprietors,
only if it contains your business start date)

● Limited Liability Company Articles/Articles of Amendment (if stamped
as filed with an authority)

● Partnership documentation (if stamped as filed with an authority)
● Town charter, documentation from state governments for town

existence; Governor’s declarations; formal resolution from town council
establishing office, if it contains the date your entity began

● Screenshot/PDF file of your business profile* in your
country’s official online business registry (must be
current registration and must include the registry URL).
Do not submit screens from U.S. federal websites.

● Government-issued proof of tax identification number,
employer identification number, or other identifier
issued by your government.

● Government-issued tax receipt/return
● Passport (for sole proprietors or individuals

doing-business-as only; must be non-expired and have
your exact name and address)

All international documents must have a satisfactory English
language translation attached.

Your documents must show your entity information exactly as you entered it in the Enter Entity Information screen on SAM.gov.   Documents in List A and List B with an asterisk (*)must be 5 years old or less.

Revised December 2022

https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0055230
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0055230


Examples of Acceptable and Unacceptable 
Documentation for Entity Validation 
(See the pages below)



Integrated Award Environment | For People Who Make, Receive, and Manage Federal Awards

Sample Documents for Legal Business Name and Physical Address

Tip: For this to be an 
acceptable document for 
legal business name, it 
would need to include 
both the legal business 
name and physical 
address and have a seal 
or other proof that it was 
filed with an authority.
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Sample Documents for Legal Business Name & Physical Address 

Tip: Even if a contract 
has the correct 
information, it has to 
be on the list of 
Acceptable Documents 
to be accepted.



Integrated Award Environment | For People Who Make, Receive, and Manage Federal Awards

Sample Documents for Start Year and State of Incorporation

Tip: Instead, include the 
official charter of your town, 
a governor’s declaration, or 
other officially recognized 
documentation.

DBA example

LLC example
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Sample Documents for National Identifier

Tip: Only include 
translated 
documents with 
seals, approvals, 
or authoritative 
receipts attached.
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Example Scenario

An entity administrator for ACME, LLC entered the following current 
information on the entity validation screen*: 

Entity Legal Business Name: ACME, LLC
Physical Address: 123 Main St. Anytown, HI 96701
Start Year/State of Incorporation: January 1, 1957/Hawaii

Because the entity changed physical addresses recently, the 
potential entity matches offered in SAM.gov didnʼt show the correct, 
current address. 

The start year could also not be validated.

The administrator was requested to provide documentation to 
support both of these pieces of entity information.

Fortunately, they have a copy of their originally approved articles of 
organization from List A. But because the address is not current the 
administrator must also include another document from List A. The 
administrator chooses a recent utility bill that displays both the 
correct legal business name and the correct, current physical 
address. 

Together, these documents show adequate evidence of the 
information that needs to be updated in SAM.gov for this entity.

TIP: If the entity address was current and correct in the articles of incorporation, there 
would be no need to include a second document. 

Also, if just the physical address had been out of date, and there was no a need to validate 
the start year, the administrator could have attached just the utility bill, which has the 
correct, current physical address along with the legal business name. *For Illustrative Purposes Only
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